Faculty & Staff

ﬂ Office 365 Series Android
Job Aid
Configuring the Outlook Mobile App (Android)
These instructions will guide you in setting up your phone to work with Office 365.
1.  Locate and Install the Microsoft Outlook app from
the Google Play store.
Be sure to use Microsoft Outlook as your search criteria
Microsoft Outlook
Microsoft Corporation &
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2. Once installed, open Microsoft Outlook
Phone Messaging Camera
3. Onthe Focused Inbox page, click the arrow.
Focused Inbox
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4. Click Get Started
Outlook
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5. Onthe Add Account page, click Office 365

Add Account
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6.  Enter your CSUB e-mail address and myCSUB
password, and tap Sign In.

Sign in with your organizational account

netid@csub edu
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immediately.

7. Mail and calendar information should begin loading
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willfam Clinton 6116PM
Putomatic reply: Dinner At Lengthwise

Gone "Fishing"! §)

George W, Bush b1oPM
Meeting request for Joe Biden; Continul...

Whent Thursday, December 10, 2015,...

Barack Obama 5:55PM
Sharing invitation: Barack Obama —...

Barack Obama (efc365-11@0%6
John F. Kennedy 5:55PM
‘Sharing invitation: . —

George Washington 5:55PM
Sharing invitation: George Washingto...

George Washington (ofc365-20@0365....

William Clinton BAPM
Sharing invitation: William climuo

william Clinton (ofc365-0T@036

George Washington 220PM
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