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Check - In

<+Name & Department
< Prior experience with Questica

<Current challenges with financial reports
or Questica

<+*Hope to learn

STATE
@ng E B
& T )
3 28 CSU Bakersfield
S ) AKErsSIic
@4(“\“}:\4;;\%\9




Session Aim

To teach you how to run the financial reports
in Questica and to inform about basic
Questica report operations.
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Session Objectives

At the end of this session, you will be able to:

“ Articulate the function and purpose of the 3 types of financial reports
% Access Questica and navigate to the financial reports

“ Run and read the Expense Projection, Fund Balance, and Financial Summary reports
% Expand sections to view detail

% Search within reports

% Save parameter sets

+ Drill down and up to other reports

+ Distinguish between different export options

% Download and print reports

% ldentify the connection between Questica, CFS, and FDW

% Use Autofill

% Schedule reports

% Use Report Tools to manage parameters and schedules
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Session Format

“*0Opening (10 minutes)

“*Background and Overview (20 minutes)
“+*Guided Practice (70 minutes)
“*Do-It-Yourself (15 minutes)

*»Closing (5 minutes)
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* Estimates are given. However, times may vary depending on interaction E
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Guiding Questions

“*How can | get a balance for fund?
“*How can | get a financial summary for a fund?
“*How can | get an expense projection for a fund?

“*How can | get detail about the information in my
reports?
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Financial Reports
Overview
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Questica Highlights

Web-based budgeting system
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* Future functionality will allow you to request changes for operating and position budgets
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The Questica Connection

Finance
Data
Warehouse

* Reporting system
* Snapshot of selected data
* Not going away

CSU Bakersfield

* Production system

e System of record

* All data is entered and
resides here

Questica

Budget
System

* Budgeting system
e Easyto read reports
* Redis bad
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Financial Reports
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Expense Projection Reports

EPO06 - Expense Projection by Fund and Department with Program, Project and Class

Salaries
601 - Regular Salaries and

Total Salaries

Benefits
Benefits
Total Benefits

Operating Expenses
604 - Communications.
0 - Wisc. Operating Expenses
Total Operating Expenses

Total Expenses

Program Class  OrigBase  AdjBase

und and Department v

Final Bud

8

311,440

Actual

5,505

294,187

and Class

Encumb

YTD Total

5,505

294,187

17,253

94.5%

Projection

5595

294,187
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Fund Balance Reports

FBO6 - Fund Balance by Business Unit and Department

Beginning Total Benefit Operating Transfer  Transfer Ending
Expense Expense Encumb Total Use In Out Balan

CSUB Operating Fund

CF-Operating Fund

CF-Cabinet CFO (i - -
Total ( ) - 194,102 120,973

FB06 - Fund Balan Business Unit and Department Page 1 of 1
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Fund Summary Reports

leg

Fund Summary -

Account
Source of Funds

Total Source of Funds
Use of Funds

e 13 Reports

C Regular Salaries and Wages

Sub-Total Salaries

Benefits.

e 5 Levels :

Sub-Total Benefits

Campus, Business

860 Misc. Operating Expenses

Sub-Total Operating Expenses

Unit, Division, College [

Net Source and Use of Funds

/ Area, Department e

Transfers Qut

CSU Bakersfield

FS06 - Fund Summary by Fund and Department

Original Base Adjusted Base Final Budget Actual Encumbrance

202388 311,440

(202,388) (311,440)

- Fund Summarv bv Fund and Department

Total

Fav(Unfav)

Budget

0.00%

Page 10f2
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Report Layout

FS13 - Fund Summary by Department Report Title

ass Parameter Set

Column Headings

——

Business Unit | (|ick to drill down & dinal Base Adjusted Base Final Budget ense  Encumbrance Total Fav(Unfav)
BKCWMP Campus 2 356,598 " N
Total Use of Funds 12 288 356,598 J8,670

Report Footer

Page 1 of 1
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Key Terms

Budget

* Original, Adjusted, Final Budgets

Other

% Total Source - Total Revenues

* Total Use - Total Expenses

“ Total - Total Expenses

“» Fav(Unfav) - Difference between Final Budget and Total
“» Budget % - Percent of Final Budget used

Refer to the Questica Financial Reports QRG
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Questica Navigation
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Questica.csub.edu

Analytics Center

Tammara Sherman

Browse >

JO RN

* Bookmarks >

E
>
B
=
a

Q Operating >
Capital >
§ Salaries >
£ Performance >
£ Administration >
? Help >

Welcome back, Al Popular

Recent My Items Disabled

Custom Reports b

ampus report

EPO2 - Expense Projection by Business Unit
m EF02 - Expense Projection by Business Unit Report

stom Reports

EPO3 - Expense Projection by Fund
Custom EPO3 - Expense Projection by Fund report

C5U Custom Reports

EP04 - Expense Projection by Fund and Division

tom EPO4 - Expense P on by Fund and Diy n report
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Hands - On

5 Guided Practice Activities
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Independent
Practice
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Resources

CSU Bakersfield
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For More Information

Web Resources

*»» Questica Budget System

+* Questica Financial Reports Training Information

CSU Bakersfield
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http://www.csub.edu/training/pgms/questica/index.html
http://www.csub.edu/training/pgms/qfinrepts/index.html

Session Aim

To teach you how to run the Financial reports
in Questica and to inform about basic
Questica report operations.
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Guiding Questions

“*How can | get a balance for fund?
“*How can | get a financial summary for a fund?
“*How can | get an expense projection for a fund?

“*How can | get detail about the information in my
reports?
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Session Objectives

At the end of this session, you will be able to:

“ Articulate the function and purpose of the 3 types of financial reports
% Access Questica and navigate to the financial reports

“ Run and read the Expense Projection, Fund Balance, and Financial Summary reports
% Expand sections to view detail

% Search within reports

% Save parameter sets

+ Drill down and up to other reports

+ Distinguish between different export options

% Download and print reports

% ldentify the connection between Questica, CFS, and FDW

% Use Autofill

% Schedule reports

% Use Report Tools to manage parameters and schedules

CSU Bakersfield

24



| CSU Bakersfield




