Campus Solutions 9.0

Staff
Job Aid

Post Enrollment Requirement Checking

The Post Enrollment Requirement Checking (PERC) allows you to check the enroliment requirements after registration
isin progress. When students enroll in classes, the enrollment requirements are checked. If the student is enrolled in
a pre-requisite class, it assumes that the student will pass it satisfactorily. With PERC, you can run the process to
verify if in fact the student passed the pre-requisite class.

1.  Navigation:

Curriculum Management > Enrollment Requirements > Post Enroll Req Checking > Enrollment Requirement
Roster

2. OntheFind an Existing Value page, enter your
search criteria to retrieve the desired class and Limit the number of resulfs o (up to 300): 300

Academic Insﬁtuﬁon:l begins with LI |BKCMF‘ Q
lick Search —

clic Term: begins with ~ | [2128 Q
Subject Area: begins with > | [Psyc Q
Catalog Nbr: begins with ;I |3{)Da
Session: = =l
Class Section: begins with ;l |
Class Nbr: = LI |

| Clear |Basic search [E) Save Search Criteria

3. Select the desired class section from the Search Results

First n 1-2 of 2 u Last

2128 PSYC 300A ReguTa 01 80520 Understandlnq Psych Res
2128 PSYC 300B Reqular 01 80521 Understanding Psych Res l'I
4. When the Enrollment Requirement Roster ¥ PSYC 300A - 01 (80520)
(Summary) page appears, it shows information Understanding Psych Res  (Lecture)
about the class including the enroliment Days and Times Room Instructor Dates
requirements. MoWe 3:00PM-5:05PM TBA Staff ??ﬁgﬁgg -

7 Enroliment Requirements:

Prerequisite: PSYC 100 and PSYC 200 or Math 140 with a grade of D- or higher.
Main Campus

¥ Set Filter Options

5. Inthe Set Filter Options section,

e Check Not Satisfied Favolment Satus @
Display ¥ Enrole (24) ¥ walsted (0) r Dropped (0)

e Check Conditionally Statisfied

Most Recent Requirement Status:

e Check Overridden Display students in non-compliance [y satsied (q) ¥ Condrionaly satisfed (2
e Click the filter | button Display other students I Enrolment Component (0) h Dve ]
r Permitted (0) r Satisfied (5) r Unknown (0)
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6. Your results will display in the Enrolled and Waitlisted Students section. The students listed are based on the
filters used in the Set Filter Options.

e Print or download a copy for your faculty member.

Enrolled and Waitlisted Students Customize | Find | E | IEZE First (4] 1-19 of 19 [»] Last
Select |ID Name E:;o:::f:: Status
N I 6243 Dropper, Yves Owverridden Enrolled
2 [ 6701 Know, Ida Conditional Enrolled
3 — 5604 Student, Ima Overridden Enrolled

7. To notify the students, Enrolled and Waitlisted Students Customize
N Click Select All or check the Select Requirement Data Audit / Information Links
boxes of the students you want to Sl e Name
nOtify 1| [ 6243 Dropper, Yves
° Click the _netify selected students | hytton 2 [ 6701 Know, Ida
3| [ 5604 Student, Ima

Select All Clear all
{_notifv selected students )]

8. The Send Notification page appears. It

automatically places your email address in the From; seinstein@nett
From and To boxes and adds the selected Tas
students’ email addresses to the BCC.

asinstein@nett

CC: ‘

e Add your message to the Message

TeXt bOX asstudent@nett
BCC:
e Click Send Notification
Sample text:
As of April 30th there is no evidence in the Subjects [<From the desk of Albert Einstein >
system to indicate that you have Message Text: | Az of April 30th there is no evidence in the system to indicate that you @
_ have successfully completed the prereqis) for this course. If that
successful/y Comp/eted the pre req(s) fOI‘ evidence is not in the system by August 31st, you will be dropped from
this course. If that evidence is not in the the course on September 1st.

system by August 31st, you will be dropped ((Seo NoTmeation ), |

e —
from the course on September 1st.
9. Onthe Send Notification Result page, click the Send Notification Result
Return to Enroliment Requirement Roster
1Summary| link. E_m;:.:r::r;.sub.edu. tsherman@csub.edu
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If Conditional appears in the Enrollment Req Status column, you can click on it.

—— u
Enrolled and Waitlisted Students Customize | Find | E | gﬁ

Requirement Data Audit / Information Links

First 4 1219 of 10 8] Last

Select |ID Name Enrollment | tus
Req Status

1| [~ 6243 Dropper, Yves oOverridden Enrolled

2| [ 65701 Know, Ida (Eondition@ Enrolled

3 I_ 5604 Student, Ima Overridden Enrolled

11. The Enroliment Requirement Roster Detail page appears for the selected student. It shows the details of the
student’s Conditional status.

Enrollment Requirement Status Conditionally Satisfied

satisfied Main Campus

satisfied Student Group Equal CSUB Main Campus

Conditional Prerequisite: PSYC 100 and PSYC 200 or Math 140 with a grade of D- or higher.

Cenditienal Must take course id: 003256; Subject: PSYC, Catalog Nbr: 100

Course Description Term Units | Grade
PSYC 100 Explorations in Psychology Fall 2012 4.50 C
PSYC 100 Explorations in Psychology Fall 2012 4.50 RD

Conditional Must take course id: 003257; Subject: PSYC, Catalog Nbr: 200

Course Description Term Units Grade

PSYC 200 Intro to Statistical Methods Fall 2012 7.50 RD

Satisfied

Click the E button

Must take course id: 002229; Subject: MATH, Catalog Nbr: 140
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