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New location-based per diem effective 10/1/24.  

The General Services Administration (GSA) updated the location-based per diem rates on its website, 
effective October 1, 2024. 

What is per diem? 

Per diem is the allowance for meals and incidentals while you are traveling on CSU business for more 
than a 24-hour period. 

What This Means for You 

The Travel Claim—Employees and Students has been updated with a link to the current GSA website. 
When you travel and claim location-based per diem (and/or incidentals), it is important that you select 
the fiscal year that aligns with your travel claim.  

If your travel occurred before 10/4/2024 

1. Click the Domestic Rates (GSA) link or the GSA icon on the Travel Claim Worksheet – Employees & Students.  

 
2. You will be routed to the General Services Administration website. The page will auto-populate to fiscal year 2025. 

Change to fiscal year 2024 (again, if your trip occurred before 10/1/24)  
a. Enter the State and city of your travel 

OR 
b. Enter the zip code 
c. Click find rates  

For this example, Sacramento, CA, was used.  
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3. Scroll down to Meals & Incidental Expenses (M&IE) rates and breakdown 
Locate the M&IE amount.  

 
 

4. Enter your M&IE amount from the dropdown in the Domestic Rates (GSA) box on your Travel Clain Worksheet – 
Employee & Students 



 

3 

 

 
Quick Reference Guide 

New Location-Based Per Diem – Effective 10/1/24 
 Travel Claim Worksheet  

 

If your travel occurred on 10/1/2024 or after 

1. Click the Domestic Rates (GSA) link or the GSA icon on the Travel Claim Worksheet – Employees & Students.  

 
2. You will be routed to the General Services Administration website. The page will auto-populate to fiscal year 2025.  

a. Enter the State and city of your travel 
OR 

b. Enter the zip code 
c. Click find rates  

For this example, Sacramento, CA, was used.  
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3. Scroll down to Meals & Incidental Expenses (M&IE) rates and breakdown 

Locate the M&IE amount.  

 
 

4. Enter your M&IE amount from the dropdown in the Domestic Rates (GSA) box on your Travel Clain Worksheet – 
Employee & Students 
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